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COIMrMAWMEHNWE
O NPU3HaHUM M UCMONb30BaHMMN 3NIEKTPOHHON NoANUCH

r. MockBa

OTKpbITOE  aKuuMoHepHoe ob6wecTtBo «WHBecTUUMOHHast KoMnaHma «Anm Tu  UHBecTy,
(Ganee — KomnaHusi), C OQHOW CTOPOHbI, W U3NYECKOE WNN OPUANYECKOE §MUO, 3aknouyMBLUEe
(sakntovarowee) ¢ Komnanven [Jorosop Ha BGpokepckoe obcnyxusBaHne Ha OOHOOBOM, CPOYHOM U APYrnX
duHaHCOBbIX pbiHKax w/mnu [oroBop Ha 6Gpokepckoe obcrnyxmBaHMe Ha (HOHAOBOM, CPOYHOM U OPYrnX
P1HaAHCOBBIX PbliHKax (4OrOBOp Ha BeAeHWe UHAMBUAYaNbHOIro MHBECTMLMOHHOTO cyeTa) (danee — KnueHm),
BMeCTe umeHyemble CmoOpoHbI, 3aknoumnu Hactosiwee CornaweHue O NPu3HaHWM U UCMONb30BaHUM
3MeKTPOHHOM noanucu (ganee — CornawieHne) o HKecneayoLem:

1. MCNOJNb3YEMbIE TEPMUHbI

OneKkTPOHHbIN AOKYMeHT (3[1) — 4OKYMEHT, B KOTOPOM MHpOpMaLus NpeAcTaBreHa B 3N1EKTPOHHOM hopme.
AnekTpoHHaa noanuck (3M) - nHdbopmaLma B 3NeKTPOHHOW popMe, KoTopasd NpucoeanHeHa K ApYyrou
UHGOPMaLMM B 3NEKTPOHHON chopmMe (NoanmcbiBaemMon Hopmaunm) unu nHeIM 06pasomM cBs3aHa C Takon
WHdopmaumen n kotTopas UCNonb3yeTca AN onpegeneHus nuua, NoANUCkIBaLWero MHpopmMauuio.
Mpoctasa anekTpoHHasa noanuck (M3M) - anekTpoHHasa noanNUChb, KOTopasi NOCPEACTBOM UCMOMNb30BaHUS
KoOoB, Maporer WNn WHbIX CpeacTB noaTrBepxaaeT akT (opMUPOBAHMSA  3NEKTPOHHOW nogmnucu
onpeerneHHbIM NULOoM.

YcuneHHas (HekBanuduumpoBaHHas) anekTpoHHasa noanuck (Y3I) - anekTpoHHas nognucb, KoTopas:

e nonyyeHa B pesynbrate Kpuntorpadumyeckoro npeobpasoBaHus MHGPOPMaLMKM C UCMOSNb30BAHUEM
KItoya aneKTpoOHHOW NOANUCH;

. no3BondeT onpeaennTe NULO, nognucaslliee SJ'IeKTpOHHbIIZ OOKYMEHT,;

e MO3BOMSIET OOHAPYXUTb (HAKT BHECEHUSI U3MEHEHWUIA B 3NEKTPOHHbIA JOKYMEHT NOCIE MOMEHTa ero
noanucaHus;

e (CO30aeTcd C ucnonb3oBaHMeEM cpeacTtB 3]'IeKTp0HHOI7I noanumcu.

CpepncTBa aNEeKTPOHHOW noanucwm - WndpoBanbHble (Kpuntorpaduyeckue) cpeactsa, NCNOMb3yeMble NS
peanu3aunn xoTsi 6bl O4HON U3 cnepyLwmnx MYHKLUMIA - co3gaHue YII, nposepka Y3I1, cosgaHme kniova YOIl
1 Kntoya nposepkn Y3Ir1.
Knio4y 3anekTpoHHOM MOAMUCU — YHUKarnbHas MoOCnefoBaTeflbHOCTb CUMMBOJIOB, MpeAHa3HavyeHHas naris
co3gaHus YOrl.
Knioy npoBepku 3MeKTPOHHOM NOANUCU — YHMKAmbHasl MocrnenoBaTeribHOCTb CUMBOSIOB, OAHO3HAYHO
cBsi3aHHas ¢ knoyom Y3l 1 npegHa3HayeHHas Ans NpoBepku nognuHHocTn YT,
Bnapenbubl Knto4yen anekTpoHHon nognucu - Komnanus n KnueHtsl KomnaHuu, ocyliecTtensowme oo6mMeH
UHdopMaUmen B aNeKTPOHHOW chopmMe 1 ucnonbaytowme Y3l B cooTBETCTBUM C HAacToAwmmM CornaweHmem.
KomnpomeTauus Knioven 3feKTPOHHOM MoAnucU - yTpata JOBepUst K TOMY, YTO UCMOSb3yeMble KN4
YOI obecneumBaloT 6e3onacHoCcTb UHpopmaumm. K cobbiTusM, CBSI3aHHBIM C KOMMPOMETAaLMEN KIoyen
OTHOCATCS, BKITKOYAs, HO HE OrPaHMYNBAsACh, CreayoLme:

e yTpaTa KI4YeBbIX HOcUTenen (CpeacTB XpaHeHust nHopMaLmMm ¢ 3anncaHHbIMU Ha HUX Krovyamu
Y3an);
yTpaTa KnioveBbIX HOCUTENEN ¢ nocneayowmmMm obHapyxeHmem;
YyBOMbHEHWE COTPYOHUKOB, MMEBLLMX AOCTYN K KIMoYeBOW MHdopMauuu;
HapyLLeHMe nNpaBun XpaHeHus knova YOI,
BO3HUKHOBEHUWE NOAO03PEHMI Ha YTEUKY MHOPMALMKN UMK ee UCKaXKEHME.
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MpoBepka koppekTHOCTU (nognuHHocTu) 3l 3NEeKTPOHHOro [AOKyMeHTa — noaTBepXaeHue
dopmupoBaHusa A KnneHToM wu oTCyTCTBMSA (B Cnyyae ucnonb3oBaHus YOIT) nckaxeHuin B nognmncaHHOM
OAHHOW 3NEKTPOHHOW MOAMMUCHIO ANEKTPOHHOM JOKYMEHTE.

HekoppekTHas (He nognuHHas) 3l — B3I, npoBepka KOTOpOW Aana oTpuuaTenbHbIN pesynbTar.
KoppekTHas (noanuHHas) 3 — 31, npoBepka KOTOPOW Aana NofoXUTENbHbIA pe3yrnbTarT.

Cuctema 3nekTpOHHOro AoKymeHtoobopoTta (3OO, SmartSign) - kopnopatMBHaa WH(OpPMaLUMOHHasA
cucTeMa a3MEKTPOHHOIO [OKyMeHToobopoTta, nocpeactBoM kotopow Komnanua u KnveHTel Komnanwum
OCYLLECTBMAKT OOMEH 3MNeKTPOHHbIMM AokymeHTamu. OO BXoauT B cOCTaB koprnopaTuBHoro web-kabvHeTta
KnueHTa.

Web-kabuHeT KnueHta — cneumanbHas 30Ha KopriopaTMBHOro camta KomnaHuu, onsg Bxoga B KOTOPYHO
TpebyeTcs BBOA UMEHW (MOrMHA) U Naponsi, MHAMBMAYyanbHbIX Ans kaxgoro Knventa. O6MeH gaHHbIMU npu
paboTte B web-kabuHeTe 3awmiLeH npoTokornom SSL (Secure Sockets Layer).

2. NMPEAMET COIMMALUEHUA

2.1. CTopoHbl cornawarTcs WUCMosfb3oBaTh 3MEKTPOHHbIE [OKYMEHTblI B [OKYMEHToobopoTe Mexay
CtopoHamu.

2.2. CTOpOHbI cornawatTcs ucnonb3oBaTb Il ans noareepXxneHua aBTopcTea, NoAJIMHHOCTU 1 LUENMOCTHOCTU
OTUX ANEKTPOHHbIX JOKYMEHTOB.

2.3. CTOpOHbI Npu3HatoT, 4YTo nonyveHme Komnanuen 3, nognucaHHoro npocton 3l KnueHTa, topugmyeckn
3KBMBAsIEHTHO nosly4yeHnto KomnaHnem naeHTUYHOro no CMbICIy U coaepXaHunio JOKyMeHTa, COCTaBIEHHOro
Ha BymaxkHOM HocuTene u noanucaHHoro KnneHtom cobCTBEHHOPY4HO.

2.4. CTOpPOHbI NpU3HatoT, YTO Nnony4vyeHne KomnaHuewn anekTpoHHOro AoKyMeHTa, nognvucaHHoro Y3l CTopoH,
npoBepKa KOTOPbIX Aana MoNoXUTErNbHbIN pe3ynbTaT, oPpUANYECKN SKBMBANEHTHO noryyeHutio KomnaHuen
WMAEHTUYHOTO MO CMbICITY Y COAEepPXKaHMI0 AOKYMEHTa, COCTaBNEHHOro Ha GymaxHOM HocuTene, NOANNCaHHOro
COGCTBEHHOPYYHbLIMW MOAMUCAMW YNOMHOMOYEHHbIX nuy KnvneHta u KomnaHum n 3BEpeHHOro nevatsiMu
KnueHnta n KomnaHuu.

2.5. CtopoHbl npusHatoT B kadecTBe cpeacTtea Al The GNU Privacy Guard — nporpammHoe obecneveHue,
cBob0gHO ucnonb3yemoe, MoguduumMpyemoe n pacnpoctpaHsemoe Ha ocHoBe nuueHsun GNU General
Public License a Takke nporpammHble mHTepdencbl k The GNU Privacy Guard, obecneuvBatowme
PYHKLMOHMPOBaHWE NporpaMmel Ha cepBepe KomnaHum n nokanbHbIX KOMMbloTepax Bnagenbues knoven 3.

2.6. CTopoHbI npusHatoT, 4To cpeacTtea M1, onucaHHble B nyHKTe 2.5 HacToswero Cornawenus, obnagatot
cnegylowuMmn CBOWCTBaMK, nos3sondlwmmn obecnednTs MNOATBEPXKAEHWE aBTOPCTBA, MNOANIMHHOCTA U
LeNIOCTHOCTU 3NEKTPOHHBIX JOKYMEHTOB:
e cosgaHue KoppekTHow A1 aNeKTPOHHOro AOKYMEHTa HEBO3MOXHO 6e3 3HaHUS COOTBETCTBYHOLLEro
kntova 3fT;
e npu nobOM WM3MEHEHUW 3NEKTPOHHOro AokymeHTa ero O3ll1, cdopmmpoBaHHas A0 BHeCEHUs
N3MeHeHWU, CTAHOBUTCS HEKOPPEKTHOW;
e  3HaHWe WHdOpPMaLWK, KOTOpasi COOEPXKUTCA B 3NEKTPOHHBLIX AOKyMeHTax, O n kn4vax npoBepku
Orl, He npuBOAUT K KOMMpomeTauuu kntoden Ol1.

2.7. Mopsagok mncnonb3oBaHus Jl1, BkN4yas co3gaHue M pacnpocTpaHeHue knwoden 3, perynupyetcs
MpunoxeHnem Ne1, aBRsOLWLMMCA HEOTbEMMEMON YacTbio HacTosdLero CornalleHuns.

3. NPABA U OBA3AHHOCTU CTOPOH

3.1. KnueHT numeeT npaBso:

- nonyyutb y KomnaHum nporpammHoe obecneveHune, Heobxogumoe nsi ucrnonb3oBaHus 3l;

- nonyyatb oT KomnaHum Heobxogumyko MHGOPMaLMIO U KOHCYMNbTAUMOHHbIE YCNYyrKM MO BOMpOcam
ncnonb3oBaHusa AT,

- OTMEHUTb UM BPEMEHHO 3abnoKMpoBaTh AENCTBUE CBOErO Kkrtoda nposepku A.

3.2. KomnaHusa nmeeT npaBo:

- B CIyyae BbISIBMIEHMS MPU3HAKOB HapylleHus ©6e30nMacHOCTU MpU OCYLLECTBIIEHUN OOCNYy>XMBaHUS
BPEMEHHO NPEKPaTUTb MPUEM U UCMONTHEHUE NepedaHHbIX KnMeHTOM SNeKTPOHHbBIX JOKYMEHTOB;

- OrpaHUYMTb CPOK AenCcTBMSA Kntova npoBepku Al KnneHrta;

- MPWUOCTAHOBUTb UCMOJTHEHWNE BMEKTPOHHBLIX OOKYMEHTOB, nognucaHHbix 3 KnneHTta, Ha ocHoBaHWUK
npocbObl KnueHta, nepegaHHon Komnanum no tenedoHy, dakcy, SMeKTPOHHOW MOYTE WU UHBIM
cnocobowm, npu ycnosuu, 4to KomnaHms umeeT BO3MOXHOCTb YCTaHOBUTb, YTO Npockba mcxoaut ot
KnuenTa.

3.3. KnueHT o6sa3yeTca:
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- B TeyeHue 2-x Hefenb C MOMEHTa BCTynneHus B cuny Hacrtoswero Cornawenus / cmenbl 3l
npegoctaBuTb Komnanum kntod npoeepkn Il KnueHTa B 9aNeKTPOHHOM BuAe Ui B BuAe OOKYMEHTa
Ha BymaxkHoM Hocutene (ansa KnveHToB — opuanyeckux nuu) no oopme cornacHo MNpunoxeHuio Ne2
K HacToswemy CornalueHunto, 3aBepeHHOro NOANUCHIO U nevatbio KnvenTa.

- B cnyyae komnpomeTauum knoya 31 HesameonutenbHo nepepaTs KomnaHuu npocbby o
OnokmMpoBaHMM UM HanpaeBuTb MUCbMEHHOE YyBeaomneHve 06 oTmeHe pgenctBusa knwuva 3l u
cooTBeTCcTBYIOWEro emy kniova nposepkn Ol Knuenta (Mpunoxenve Ne3 k Hactoswemy
CornawueHuto);

- nocne nepegayun NpocbObl O MPUOCTAHOBKE UCMOMHEHUS] SNEKTPOHHbBIX AOKYMEHTOB KnmeHT 4o KoHua
TeKyLLero AHA AOMKeH nepedatb B KoMnaHuio 3asBneHne 0 BpEMEHHOM MPUOCTaHOBKE MCMOSTHEHMS
9MNEKTPOHHbIX [JOKYMEHTOB B BWAE 3MEKTPOHHOrO AOKyMeHTa, nognucaHHoro 31 KnueHTta, wvnu
AOKyMeHTa Ha BymaxHOM HocuTene ¢ nognucbio KnneHTa.

3.4. KomnaHusa obasyeTtca:

- MpUHUMATb K WCMONIHEHWUIO 3NEKTPOHHble OOKYMEHTbI, noanucaHHble 3l Knuenta, npu ycrnosuwm
npaBuNbHOro 0POPMIIEHUS JOKYMEHTA U KOPPEKTHOCTU NOAMUCH;

- npenocTtaBuUTb KJ'IVIeHTy BO BpeMeHHO€e MnoJjib3oBaHUE nporpaMmmMmHoe obecneyeHne, Heobxogmmoe Ansi
ncnonb3oBaHus 3l7;

- npepgoctaButb KnueHTy Heobxoaumylo MHOPMauuilo M KOHCYNbTALMOHHbIE YCMyrM Mo BoMnpocam
3KCnMyaTaumm 3Toro NporpaMMHoro obecneyeHuss;

- npuv noctynneHun ot KnueHta yBegomneHus ob oTMmeHe AencTtsus knoda nposepku Il npekpatuTb
MCnomnb3oBaHve 3Toro kntova Ans nposepku Ol 9NeKTPOHHbIX AOKYMEHTOB;

- B CIly4yae, ecnun KomnaHuns He nony4yaet oOT KnneHta 3asaBneHnsa o NnpnocTaHoBKE WCMNOJIHEHUA
ONEKTPOHHbIX OOKYMEHTOB, KomnaHmna wucnonHseTr Bce ONEKTPOHHbIE OOKYMEHTbI, noAanncaHHble
KOPPEKTHbIMW Ol KnueHTa, ncnonHeHme KOTOpPbIX ObIno NPMUOCTaHOBJ1EHO.

3.5. CTopoHbI 06A3ylOTCA:

- OpraHu3oBaTb BHYTPEHHUI PEXUM (DYHKLMOHUPOBAHUSA paboumx MeCT Takmm 06pasom, YTOObI UCKMIOUYNTL
BO3MOXHOCTb MCMOMb30BaHus kntova Al HeynonHOMOYEHHBIMY UL aMK;

- npn BbIABNEHNN oAHonm wu3 CTOpOH NPU3HAKOB HapyLlleHnd Oes3onacHocTu ucnonb3oBaHusa 3,
obecneuntb He3aMeannTesibHyt0 MPUOCTaHOBKY BCeX OencTemn no OCyLUEeCTBJIEHUIO {00 Mexay
CTOpOHaMn 1 U3BeCTUTb O ClyYMBLLEMCA OPYryro CTOpOHy.

4. OTBETCTBEHHOCTb CTOPOH

4.1. B cnydyae HeBbINOMHEHNUA UMW HeHaOnexallero BbINoMHeHUs CBOUX oBa3aTenscTs no CornalleHuto
ofHoi 13 CTopoH, gpyrasi CTopoHa MMeeT NpaBo NoTpe6oBaTbk OT BUHOBHON CTOPOHbLI UCMOSTHEHUS MPUHSTBIX
Ha cebsl 0653aTeNbCTB, a Takke BO3MELLEHNS NPUYMHEHHOIO el yilepba.

4.2. KomnaHus He HeceT OTBETCTBEHHOCTU 3a NOCneacTBMs HapyLweHns KnneHTom TpeboBaHWi No yCTaHOBKe
n akcnnyatauum knova 3Al, B TOM yucne yobITKM, NOHECEHHble KnMeHTOM u3-3a HeCaHKLUOHMPOBAHHOMO
ucnonb3oBaHua kntoden 3N KnneHTa HeynonHOMOYEHHbLIMUY NULAMMU.

4.3. Tocne npekpaweHus pencTeus wnm pactopxeHus CornaweHust CTOpOHbl NPOAOIKAT HECTU
OTBETCTBEHHOCTb 3a 3JIEKTPOHHbIE JOKYMEHTbI, CO30aHHble N UCNOJIHEHHbIE B nepunoa ,CleI7ICTBVI9| ﬂorosopa Ha
Opokepckoe obcnyxmBaHue.

5. NOPAOOK PA3PELUEHMUA CNOPOB

5.1. B cnyyae Hecornacus KnueHta ¢ genctsuamm KomnaHum, cBsisaHHbIMKU C UcnosiHeHem KomnaHuen
noanucanHbix Al 3MeKTPOHHbLIX AOKYMEHTOB, KnueHT HanpaBnseT KomnaHuvM MUCbMEHHOe 3asiBNeHue C
U3noxeHnem cytu npeteHsun. lNpu nonyyeHun KomnaHven BblleHa3BaHHOroO 3asBrieHus oT KrnuveHTa,
KomnaHusi HemeaneHHo (Ha BECb Nepuop, paspeLleHus cnopa) NpomM3BoAMT AeNCTBMSA MO BGrIOKMPOBaHUIO ero
arl.

5.2. KomnaHus B TeyeHWe cemu KaneHaapHblX AHEeW paccmaTpuBaeT 3asBneHve KnuneHta u nmbo
yoosnetBopsieT npeTeH3mio  KnueHta, nubo nepepaeT KnveHTy NMCbMEHHOE — 3akfilOYyeHWe O
HeODOCHOBaHHOCTM €ro NpeTeH3nu.

5.3. B cnyyae Hecornacua c¢ 3akniodeHvem Komnanum KnueHT HanpasnseT KomnaHun nucbMeHHoe
yBeJOMJIEHME O CBOEM Hecornacum u TpeboBaHMeM OPMUPOBAHUSA 3KCMEPTHOM KOMWUCCUM ONs
paccMOTpEHNs cnopa.

5.4. CTOpoHbI B TeYeHMe ceMu KaneHaapHbIX AHen nocne nonyyeHns KomnaHuen nuCbMeHHOro yBeAoOMIIEHUS
KnueHTa opMUpPYIOT 3KCNEPTHYI0 KOMUCCUIO, COCTOSILLYIO M3 paBHOro ymucrna npeacrasutenen CTOPOH, B
KOTOpYHo OT Kaxaon CTOpPOHbI BKIHOYaeTcs He Bornee ABYX YeroBeK.
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Mo B3amMmMHom OOroBOPEHHOCTA CTOpOHbI MOryT BKIHOYUTb B COCTaB SKCHepTHOVI KOMuUccumn He3aBmncmmoro
JKCnepTa.

5.5. B TeuyeHue cemu KaneHaapHblX OHEW C AaTbl (POPMUPOBAHWUS IKCNEPTHOW KoMuccuu KnneHt

npegocTaBnseT 3KCNEePTHON KOMUCCUM criegyoLimne Matepuarnbl:

- 3asiBNEeHWE C U3MNOXEHNEM CYTU NPETEH3NN;

- DyMaxHyl0 KOMMIO OCNapMBaeMOoro 3fIEKTPOHHOIO AOKYMeHTa (Mpu Hanmunm);

- 3aBepeHHble KomnaHuenm konun yBegomreHun o006 OTMeHe [eNcTBUs kntovern nposepkn 3l
YMONHOMOYEHHbIX Nny, KnueHTa (npy Hanu4unm).

5.6. B TeyeHve cemu kaneHaapHblX AHEW C AaTbl (POPMUPOBAHUSA ISKCMEPTHOW komuccun Komnanus
npegocTaBnseT 3KCNEePTHON KOMUCCUM CriefyoLimne Matepuarnbl:

- NUCbMeHHoe 3akntoveHne KomnaHmm o Heo6oCHOBaHHOCTU NpeTeH3un KnneHra;

- ONEeKTPOHHBIN OOKYMEHT, Ha OCHOBaHuM KoToporo Komnanus coBepwwuna ocnapvBaemble KnueHTom
AeNCcTBNA (ganee - ocnapuBaembli SMEKTPOHHBIN AOKYMEHT), 3aBepeHHbl Ol ynoHOMOYEHHbIX NN
KnuenTa, B Buge ganna v, npu ncnonb3osaHum Y3I1, coOTBETCTBYKOLLME 3TOMY OOKYMeEHTY 31 B BUuge
OoTAenNbHbIX hannos;

- 6yma>+<Hy+o KOMMKo ocnapmnBaemMoro 3y1eKTPOHHOIo AOKYMEHTA;

5.7. Mo B3aumHo foroBopeHHOCTM CTOpOHbI MOTYT MepeaaTtb IKCMepTHOM KOMUCCUM Apyrve mMaTepuarnsl,
MMeloLLe OTHOLLEHME K CYTU paccMaTpuBaeMon NpeTeHsunu.

5.8. CtopoHbl 0653aHbl crnocobcTBoBaTh paboTe IKCMEePTHOM KOMMCCUM U He Jonyckatb OTKasa oOT
npenocTtaBrieHnda HeOGXOLI,VIMbIX OOKYMEHTOB.

5.9. B cnyyae HenpegocTaBneHus B YCTaHOBIIEHHbIN CPOK 3KCMEPTHOW KOMUCCUM O0aHOM n3 CTOPOH KaKuXx-
nMbo U3 BblLLENEPEYNCNIEHHbIX MaTepUarnoB K PacCMOTPEHWIO MPWHUMAKTCA aHanorMvHble MaTepuansl,
npegocTtasneHHble apyron CTOPOHON.

5.10. lMNpouenypa npoBepkn KoppekTHocTn Al u npaBUNbHOCTM UCMNONHEHUst KomnaHmen ocnapvBaemoro

SMNEeKTPOHHOr0 AOKYMEHTA OCYLLECTBNAETCA SKCNEePTHOM KOMMUCCHEN B crneaytoLemM nopsgke:

- MpoBepsieTCA COOTBETCTBME OCMapvBaeMoro 3MEeKTPOHHOro AOKyMeHTa genctBusam KomnaHum no ero
UCNOSHEHWNIO;

- npoBepsieTcs KOPPEKTHOCTb (NOANUHHOCTL) 3l ocnapuBaeMoro aNeKTPOHHOIO JOKYMEHTa;

- npoBepsitoTca gata u Bpemsa dopmuposanug 3 un 3l, a Takke (B cnydyae npumeHeHunsa YOIT) cpok
AencTeua knovern nposepkn Il ynonHOMOYEeHHbIX Nyl KnneHTa, ¢ NOMOLLbIO KOTOPbIX NPOBEPSIIUCE €ro
an;

- npu Hanuuum yeegomneHun KnmueHta o6 otmeHe gencrteus knoda nposepkn Il npoeepstoTca gaTta u
Bpems nx perncrtpaumm y KomnaxHmu;

5.11. lMoarteepxaeHneM KoppekTHocTn 31 u npaBunbHOCTU uchnonHeHus KomnaHvuven ocnapuBaemoro

3MNEeKTPOHHOIr0 AOKYMEHTA ABMSAETCSH OQHOBPEMEHHOE BbIMONTHEHWE CreayoLWNX YCNOBUNA:

- uHdopmauus, cogepxalascs B OCnapvBaeMOM 3NIEKTPOHHOM [OKYMEHTE MOSTHOCTbIO COOTBETCTBYET
aenctemamMm KomnaHum no ero NCNonHeHuIo;

- nopsagok ncnone3soBaHusa Al ocnapueaemoro 3 cooTBeTcTBYET AaHHOMY CornalleHuio;

- B Ccny4ae ucnornb3oBaHusa YIrll:

e knio4M npoepkun Il ynonHOMOYEHHbIX NuL, KnveHTa, ¢ NOMOLLbIO KOTOpbIX Nposepsanuck 3, B
MOMEHT MOCTYMNMEHMS 3NEKTPOHHOrO AoKyMeHTa B KomnaHuiwo M ero npoBepkuM SABMAANUCH
AENCTBYOLWMMM, T.€. ObiNM 3aperncTpupoBaHbl B yCTaHOBMEHHOM MOpsigKe, CPOKU UX AENCTBUSA
He UCTEKNM 1 OHY He Bblfn OTMEHEHBI;

e MOATBEPXAEHA MOASIMHHOCTb WM LIeMOCTHOCTb kntoyen nposepku 3l ynoNMHOMOYEHHbIX NN
KnueHTa, ¢ NOMOLLbIO KOTOPLIX NpoBoAMnack nposepka A,

e npoBepka 3l1 ONEKTPOHHOrO [AOKYMeHTa C WCMonb3oBaHWeM krwoyen nposepku Ol
yNnonHOMOYeHHbIX nuy, KnueHTa gana nonoXuntenbHbIn pesynbTar.

5.12. BeinonHeHne ycnosui, nepedncrneHHblx B nN.5.11, o3Ha4aeT, 4To KoppekTHOoCTb Al 1 npaBUNbHOCTbL

ucnonHennss KomnaHuen ocnapvMBaeMoOro 3MeKTPOHHOrO AOKyMeHTa noATBepXdeHa, T.e. MpoBepseMbln

3MNEKTPOHHbIN JOKYMEHT noanucaH koppekTHbiMu Il 1 6bin npaBunbHO ucnonHeH KomnaHmen.

5.13. HeBbIinonHeHne nwboro n3 ycrnosun, nepedncrneHHbix B n.5.11, o3HayaeT, 4Tto KoppekTHOCTb Il un
NpaBUNbHOCTb UCMOMHEHUS 3NEKTPOHHOIO AOKYMEHTa He MOATBEPXKAEHA, T.e. NMPOBEPSAEMbIN 3NEeKTPOHHBIN
AOKYMEHT nognucaH HekoppekTHbiMu Ol1, nmbo 3NeKTPOHHbLIN AOKYMEHT He Obinl nMpaBWuilbHO MCMOJSTHEH
KomnaHwuen.

5.14. B Tom cny4ae, ecnv KomnaHusi NpyHAna K UCMOSIHEHUIO 3IEKTPOHHbIN AOKYMEHT, noAanucaHHbin Ol
KnueHTa, KOpPpPEKTHOCTb KOTOPbIX W MPaBUNbHOCTb WCMOMHEHUSI YKAa3aHHOrO 3MEeKTPOHHOro [AOKYMeHTa
YCTaHOBIEHbI 3KCNEepTHOW KomMuccuen, npeteH3um KnveHta k KomnaHu cBs3aHHble C MNOCNEeACTBUSMMU
UCMOSTHEHWNS YKa3aHHOro AOKYMeEHTa, Npu3HaoTca HeOOOCHOBaHHbBIMN.
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5.15. B Tom cnyyae, ecnn KomnaHusa npuHANa K UCMOSHEHUIO 3NEKTPOHHbIA AOKYMEHT, noanucaHHbin Il
KnueHTa, KOppPEKTHOCTL KOTOPbIX MO0 NpaBUbHOCTbL UCMOJTHEHUS 3NTEKTPOHHOIO AoKyMeHTa KomnaHunen He
NnoaTBEPXXAEHbI SKCMEPTHOW Komuccuen, npeteHsmm KnmeHta k KomnaHumm, cBsi3aHHble C MOCNEACTBUAMM
WCNOSTHEHWNS YKa3aHHOro JOKYMeHTa, Npu3HatoTCAa 060CHOBaHHbIMU.

5.16. Mo utoram paboTbl 3KCNEPTHON KOMUCCUM COCTaBNSEeTCS AKT, B KOTOPOM OTpaxatoTCsi:
o CyTb npeTeH3un KnneHTa;
. AEeNCcTBMS SKCNEPTHON KoMuccuu;
. YCTaHOBMEHHblE 0OCTOATENLCTRA;
o BbIBOAbI 9KCMEPTHON KOMUCCUN.

5.17. AKT nognucbiBaeTcs BCEMU YrieHaMun 3KCMEePTHOW KOMUCCUMU U SIBNSIETCS OCHOBaHWEM AN MPUHATMSA
CTopoHaMu okoHYaTENBHOrO peLleHns 06 yperynnupoBaHum CrIOPHON CUTYyaLnK.

5.18. YneHbl kOMMCCUM, He coOrnacHble C BbIBOOAMMW, OTpaXKeHHbiMW B AKTe, NOAMMCbIBaOT AKT C
BO3paXeHuAMM nMbo manaralT CBOEe Hecornacue v BbiBOAbl B MMCbMEHHOM BUAE B OTAENbHOM JOKYMEHTE,
KOTOpbI NpunaraeTca K AKTY.

5.19. MakcrMManbHbIil Cpok paboTbl SKCNEPTHOM KOMUCCUM COCTaBMAET TpMALUATb KarenHaapHbIX AHEN ¢ AaThbl
ee hopMUpoBaHms.

5.20. CTOpOHbI MpU3HaOT, YTO AKT 9KCMEPTHOW KOMMUCCUM CIYXMT OCHOBaHWEM AN PeLUeHWUsi CrOpHOro
BOMpOCa U SABMNAETCA AoKa3aTeNbCTBOM B Criyyae nepeaadn criopa Ha paccMoTpeHue B cyaebHble opraHbl.

Pacxogbl no copmupoBaHunio 1 paboTe 3KCMEPTHOM KOMUCCUM (3a WUCKIIOYEHMEM PacxodoB Ha BbINMaTy
BO3HarpaxaeHus 3a paboTy B cocTaBe 3KCMEPTHOM KOMUCCUM IKCrepTam, NMpPUBIIEYEHHBIM MO UHMLMATUBE
KnueHTa) Bosnaratotcst Ha Komnanuio. B criyyae npusHaHWst aKCnepTHOW kommuccuen TpeboBaHui KnveHTta
HeobocHoBaHHbIMK, KnneHT oba3aH B TeyeHne 5 (Nsitu) pabounx AHEM C MOMeHTa cocTaBneHusa AkTa
3KCMEPTHON KOMUCCUMM BO3MECTUTb KOMNaHmmM BCe yKka3aHHble pacxoabl.

5.21. B cny4ae Hecornacus ogHouW un3 CTOPOH C peELUEHMEM 3IKCMEPTHOM KOMWUCCUM, YKIOHEHMSI OT
dOpPMMpPOBaHUS IKCMEPTHOW KOMUCCKMK, NMMBO ydacTus B ee paboTte, NpensiTcTBOBaHMSA y4acTuio CTOPOHbI B
paboTe 3KCNepTHOW KOMMWCCWMM, CMOp MOAMEXMT PacCMOTPEHUI0 B CcydebGHOM nopsiake B COOTBETCTBUM C
AOroOBOPHOW NOACYAHOCTBLIO, onpeaeneHHon [loroBopoM Ha Bpokepckoe obcnyXnBaHue.

6. CPOK OEUCTBUSA U PACTOPXEHME COINALLEHUSA

6.1. B cny4asx, korga npucoedvHeHne KrnuveHTa K [OroBOpPY OCYLLECTBRSETCA MyTeM COCTaBeHus
CTopoHaMu ofHOro AOKYMeHTa, noAnucbiBaeMoro cobcTBeHHOpy4yHou nognucbio KnuedTta, CornaweHue
CUMTaeTCs 3aKoYeHHbIM C MOMEHTa npucoeanHeHus KnveHTta K JOroBopy, NPUnoXeHneM 1 HeoTbeMieMon
YacTblo KOTOporo sBnsieTcss Hactosiwee Cornawexve. lpu 3Tom, nNpyM Hanuuum y KnveHTa paHee
3akntoyeHHoro CornalleHusi, COoTBETCTBYHOLLLENO MPUNOXEHWIO K BHOBb 3aKrno4aemMoMy JOroBopy, MOBTOPHOE
3aknoyeHme CornalleHns He TpebyeTcs.

6.2. B cnyyasx, korga npucoeanHeHve (ou3nMdeckoro nuua K AOroBopY OCYLUECTBNAETCA yAaneHHO NyTem
obmeHa CTopoOHamMu SMNEKTPOHHBIMU [OOKYMEHTaMW C WCMOMb30BAHMEM [OaHHbIX W3 €OWHOW CUCTEMBbI
noeHTupmkauum  n  ayteHtudpmkauyun, CornaweHve CUYMTaeTCsl  3akMYeHHbIM C  MOMEHTa  ero
©e30roBOPOYHOIo akLenTa NyTemM COBepLUEHMS PM3NYECKMM NULIOM B TeYeHne 2 (OByx) paboumnx gHen nocne
nony4yeHns opepTbl NOCNEAHErO N3 COBOKYNMHOCTM CrieaylLInX AeACTBUN:

6.2.1. coBeplweHne U3NYECKMM NULOM BCEX HEOOXOAMMbIX OEeNCTBUMI AN obecneyeHuns nosnyyYeHus
KomnaHuen ns eguHomn cuctembl naeHTudmkaumm n ayteHTudmkaunm npuHagnexaiwero emy aboHeHTCKOro
HOomMepa B ceTu TenedoHHOMW COTOBOM CBSI3W, Ha KOTOPbI BO3MOXHO OTNPaBUTbL CMC-COODLLEHME W
3aperncTpupoBaHHOrO Ha €ro UMs agpeca SMEeKTPOHHOW MOYThbl UKW MyTEM BBEOEHUS YyKa3aHHbIX B 3TON
cratbe 6.2.1. AaHHbIX PU3NYECKUM NULIOM Ha web-cante KomnaHmm camocToATenbHo;

6.2.2. BBegeHue GuanveckuMm nuMuom Ha web-cante Komnanmm cneumanbHoro cmc-koga (knwoua),
nony4yeHHoro ot KomnaHum Ha ykasaHHbI PU3NYECKMM NULOM abOHEHTCKUM HOMep B ceTun TenedOoHHOM
COTOBOW CBSA3U B COOTBETCTBUM C M. 6.2.1 CornawieHus.

6.3. KomnaHua ocyulectBngeT aBTOMaTMYeckylo uKcauuio coBeplueHust U3nYeckuMm nuuoM OeWCTBUN,
yKasaHHbix B nn. 6.2.1-6.2.2. CornaweHusi. CTOPOHbI MpuU3HaloT, YTOo ¢hannbl perucrpalmm, nNpoTOKOSbI,
XypHanbl unu nor-gansnbl, cOPMUPOBAHHbIE NPOrpaMMHO-TEXHUYECKUMU cpeacTBamu KomnaHuy, a Takke
noaTBEPXKAEHWS, MOMy4YeHHble OT onepaTtopa COTOBOW CBfA3W, obcnyxuarwollero aboHEHTCKUMA Homep
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du3n4eckoro nuua B CeTU TenedgoHHOW COTOBOW CBSA3M, ABMASOTCA NPUOPUTETHBIMK OOKa3aTenbCTBaMu
COBEpLUEHNSA PUNYECKUM NTMLIOM OENCTBUIA, YKa3aHHbIX B nn. 6.2.1-6.2.2. CornawleHus.

6.4. CTOpOHbI nNpu3HatoT, YTo 3aknodeHve CornalleHus B nopsiake, yctaHoBneHHoM n. 6.2.CornawleHuns,
cuMTaeTCca Haanexawmm u puaMdecKkn IKBMBANEHTHO MOMyYeHMI0 AOKYMeHTa Ha OymakHOM HocuTene,
noAanncaHHoro cobcTBeHHOPYYHON noanuckto KnneHta.

6.5. Jenctene CornalleHusi orpaHM4eHO CPOKOM [OeNCTBUS OOroBopa, NMPUIOXEHWeM U HeoTbeMiemomn
YacTblo KOTOPOro siBNsAeTcs HacTosiwee CornalueHuve.

6.6. CornaweHne MoXeT OblTb pacTOprHyTo no TpeboBaHuto nobor n3 CtopoH. CornalweHne cumTaeTtcs
pacToOprHyTbIM C MOMEHTa nony4eHnss CTOPOHON yBeAOMIIEHNS O pacTopKeHun CornatleHusl.

6.7. PactopxeHne CornaweHnunss He npekpawaeT obssatensctB KnueHta u KomnaHun, BO3HMKLWIMX OO
MOMeHTa nony4vyeHus CTOpoHOM yBeaOMIIEHUSA O pacTopxxeHun CornalleHnsi, B TOM YUCIe MO 3MEeKTPOHHbIM
OOKyMeHTaMm, nepeaaHHbiM 1 nognucanHbiM 3l KnveHTa n nonyvyeHHsiM KoMmnaHuen 4o MOMeHTa Nofny4eHus
yBeJOMIEHNsI O pacTopxeHun CornawleHus.
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lpunoxxeHue Ne1
k CoanaweHuro o MpuU3HaHUU U UCMoJIb308aHUU 3JIEKMPOHHOU nodnucu

NOPAOOK
MCNoNb30BaHUA 3N1IeKTPOHHOM Noanucu

1. Nopsapok ucnonb3o0BaHUA NPOCTON 3MEKTPOHHOM NOANUCH

1.1 NogTBepxaeHne hopMUpPoOBaHMA NPOCTOM INEKTPOHHOM noanucu KnneHtom

dakt dopmmpoBaHua npocton Il onpeaeneHHbIM KnueHToM B cuCTeEMe  3nEeKTPOHHOro
OOKyMeHToobopoTa noAaTeBepxaaeTcs:

e AyTeHTuduKaumelnn KnmneHTa nytem npoBepkn BBOAUMLIX KnneHTom npu Bxode B web-kabuHeT
NMYHOro noruHa v napons. MNpu oTpuuaTensHOM pe3ynbTaTe NPOBEPKN JOCTYN B Web-kabuHeT u
BXoAsLLyto B ero coctas cuctemy 30 3anperyaeTcs.

e  ABTOMaATUYECKMM BKIOYEHNEM B co3fgaBaembln O[] nHpopmaumm, ykasbiBatollen Ha KnvenTta, ot
WMEHWN KOTOPOro OH NOAMMChIBAETCS.

1.2 NognucaHue 3NeKTPOHHOIO AOKYMEHTA NPOCTOMN 3JIeKTPOHHOM NOANUCHI0
O[1 cumtaetca noanucaHHbIM npocton 3l npu cobnogeHun cnegyoLwmx yCrnoBuii:

e B cospaBaemMom [OOKyMeHTe coOepXuTca MHgopMauus, ykasbiBawowas Ha KnveHTta, OoT MMeHu
KoToporo noanuceiBaetca 3.

e [pn co3ganum 31 ncnonb3yeTcs cneunanbHbIi 0AHOPA30BbIN KOA (KIY), KOTOPbLIN BbIChINIAeTcs No
SMS Ha ykasaHHbIn KnueHTom Homep mobunbHoro tenedoHa. bes BBoga KnueHtom nomnyy4eHHOro
koga J[] He co3paeTcs.

1.3 MNpaBuna onpeaeneHusa KnueHTta, noanucaBliero 3nMeKTPOHHbIA OOKYMEHT, MO ero NnpocToun
3NIeKTPOHHOM nNoAnucu

KnuenT, nognucaswmin 3 npoctor 3l onpeaensieTcst No ykasbiBakLEN Ha HEro MHopmauum, Kotopas
aBTOMaTUYeCKn 3aHOCUTCH B nognucebiBaemMbln 3/ npu ero cosgaHum.

Hata n Bpemsa nognucanma 3 npocton 3l onpegensaioTcs no cneuvansHOMy dainny, aBTomaTuyeckm
dopmupyemomy cuctemon 300 npu BBoge KnueHTom cneumansHOro ogHopa3oBOro koga, Heobxoanmmoro
Ans co3gaHva noanuceisaemoro Of.

1.4 NMopsapok npoBepkn npocton A KnueHta
MpoBepka npocTton 3l KnneHTa ocyLecTBnseTcsa B cnegylowem nopsaake:
e CornacHo nyHkTy 1.3 onpegensetca KnueHT, nognucasLiMiA JOKYMEHT

e OnpepensieTcs HoMep MOGUIBHOIO Teried)oHa, KOTOpbI AaHHbI KnueHT ykasan Ans oTnpaBku
SMS

e OTOT HOMEpP CNMYAETCsl C HOMEPOM, Ha KOTOpPbIA ObiN OTNpaBfeH crneuuanbHbI Kog (KMou),
ncnosnb3yemblin NPy NPOCTON 3NeKTPOHHOM nognucu 3.

e [lo cneumanbHoMy (hariny, aBTomaTnyecku copmupyemomy cuctemon 30, ycTtaHaBnuMBaeTcs
dakT BBOAa KnneHTOM nomy4eHHoro koaa.

1.5 Mepbl 6e30nMacHOCTY NpPY UCNONMb30BaHWU NPOCTOM INEKTPOHHOW nognucuy
O6s3aTenbHble Mepbl 6€30MacHOCTV NPU NCMONb30BAHUKN MPOCTON ANIEKTPOHHOW NOAMUCH:

e CoGniogeHne KoH(MOEHUMANbLHOCTM MOrMHA M Maporns, MUCMOonb3yllMXCS Ana AocTyna B web-
kKabVHeT M CUCTEMY SNEKTPOHHOTO [OOKyMeHTooGopoTa AnA MNOAMNWCaHUS OOKYMEHTOB MpOCTOMN
3MNeKTPOHHOW NOAMNUCHIO.

o KOHTponb NpaBUnbLHOCTN HOMepa TenedoHa, Ha KOTOPLIN HanpasnseTcs chnelumanbHbli Kog (Knou),
NCNonb3yeMbl NpU NPOCTON 3NEeKTPOHHOW noanucu 3.

e CobniogeHvne KoHdUOEHUManbLHOCTX crneumnanbHOro koga (kmnwoya), MCnorb3yemMoro npu npocTon
ANeKTpPOoHHOM noanucu /.
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2. NMopspnok ncnonb3oBaHUSA YCUITEHHOW (HeKkBanuduupoBaHHOW) 3/1IeKTPOHHOM noanucu

2.1 Co3paHue, pacnpocTpaHeHue 1 3ameHa knro4ven YOI KomnaHun.

Kntou O u «knoy nposepkn 3l KomnaHuM co3gatoTcss € WUCMOMb30BaHMEM MPEAYCMOTPEHHbIX
CornaweHunem cpegcts Ol1.

Kntou YOIT KomnaHum xpaHutcsa B cneumnanbHO CO30aHHOM xpaHunuuwe KomnaHum n ucnonb3yetcsa Ang
noanucaHns 9NeKTPOHHbIX [OKYMEHTOB, Y4acCTBYKOLMX B 3MEKTPOHHOM [OOKyMeHToobopoTe Mmexay
KomnaHnen n ee knneHtamu, 3aknioumewimmmn ¢ Komnanmen CornawieHne o npuMsHaHMM U MCNoSib30BaHUK
3NEKTPOHHOW NOANUCHU.

OTBETCTBEHHOCTb 3a COXpPaHeHWe CEKPETHOCTM (HekoMmnpomeTaumio) krtoya SN KomnaHum nexuT Ha camon
KomnaHuw.

Kntou npoeepkn 3N KomnaHum cBOGOAHO pacnpoCTpaHsieTcss CPeau KIMEHTOB KOMMaHMM — 4Yepes
KOpNopaTUBHbIA CalT, MO 3N1EKTPOHHON NoYTe, Ha AUCKeTax 1 T.4. Micnonb3yeTcs KMMeHTamy KoMnaHum ans
noaTBepxaeHus noanuHHocT Al koMnaHUK B 3MEKTPOHHBIX JOKYMEHTaX.

Kntoun 3N KomnaHum cuymTaoTcs OeiCTBYIOWMMM A0 UX 3aMeHbl No MHuumatMee Komnanuu nuéo Ao
npekpatleHus ucnonb3oBaHna KomnaHuei npegycMoTpeHHbIx CornatueHnem cpeacts .

Mpn 3ameHe knoyen 3 Komnauum ¢ mucnonb3oBaHUEM npeaycMoTpeHHbix CornaweHnem cpeacts Ol
cospgatotcs HoBbIn koY I un knoy nposepkmn 3l Komnanun. Knitoy 3T noctynaeTt Ha xpaHeHne B XxpaHunuiie
KOMMnaHuu, a kntod nposepkn Il pacnpocTpaHsaeTca cpeau knveHToB KomnaHuw. KnveHTbl KOmMnaHuu B
obs3aTensHOM nopsiake yBeAOMISAOTCA O BpEMEHW BBOAA B AeNCTBME HOBbIX Kntoven Il komnaHun.

2.2 Co3paHue, pacnpocTtpaHeHue v 3ameHa kntoden YII knueHtoB KomnaHum — chmanyecknx nuy

KnneHT, 3aknioumeLimni ¢ komnaHuen CornalleHne 0 Npus3HaHUmM 1 UCNOSNb30BaHUN 3NEKTPOHHON LindpoBOM
noanucu, nonyyaet cpegctea Oll. Cpeactea 3l pacnpocTpaHsaoTcs cBOOGOAHO M MOryT BbiTb MOMyYeHbI
KrnveHTOM MO 3NeKTPOHHOW MoyTe, Ha guckeTe (KOMNaKT-guUCKe), 3arpyKeHbl C KOPMopaTMBHOIO canTta
KomnaHun u T.4.

KnueHT ycTtaHasnueaeT cpeactea 3l Ha cBoem nokanbHOM komnbtoTepe. C ncnonb3osaHvem cpeacts Ol
KMWEHT co34aeT Ha CBoeM NokanbHOM KoMnbloTepe katod 3l u kntoy nposepkn Ir1.

Knoy 3l knueHTa XpaHUTCA Ha nokanbHOM KoMmnbikoTepe KrnveHTa B 3awMdppoBaHHOM Buae W
ucnonb3dyetcs AN MOANWCAHUSA  SMEKTPOHHBIX  JOKYMEHTOB,  Y4acCTBYWOLMX B  3MEKTPOHHOM
AokymeHToobopote mexay Komnanuer u KnueHtom. OTBETCTBEHHOCTb 3a COXpPaHEHME CEKPETHOCTM
(HekomnpomeTauuto) krtoda Il KnmeHTa nexuT Ha camoMm KIMEHTE.

Kntoum nposepkmn Ol knneHTa BBOAATCA B 4ENCTBUE NOCe ero permctpaumm B web-kabuHete. Pernctpauus
BbIMNOSTHAETCH KMMEHTOM CaMOCTOSATENbHO B CrieyloLem nopsiake:

e KnuneHT HaxxaTuem cneumnanbHOM KHOMKU coobLiaeT cucteme web-kabuHeta o cBoeM HamepeHuu
3aperncTpmpoBaTb krtod npoeepku 3.

e \Web-kabuHeT aBTOMaTMYECKN OTNPaBSeT Ha MOOUIbHLIN TenedoH knneHTa SMS, cogepkallee
HeobxoaMMbIn onst permctpauum knoda PIN-kog. KnveHT MoxeT oTkasaTbcs oT oTnpasku PIN-koga
M TEM CaMbIM NPeKpaTUTb NPOLIECC perncTpaumm knova nposepku 3M1.

e B crneumanbHOM OKHE KNWEeHT yKasbliBaeT NyTb K panny, cogepxaliemMy peructpupyemblii Krod
nposepkn Il 1 nony4veHHbIn No SMS PIN-koa, nocne Yero HaxaTueM KHOMKW NPOU3BOAUT
perncTpaumio Krova.

3apernctpmpoBaHHbIN KoY npoBepkn Al KNMEHTa NPOXOANT aBTOMATUYECKYH Npouenypy aktusaumm. B
Crnyyae ycrneLHoro 3aBepLueHus npoueaypbl akTMBaLmmn, AEHTUUKaTOp 3aperncTpMpoBaHHOro Kiya
nposepkn Il oTobpaxaeTcsa B web-kabuHeTe.

Knioun 3l KnueHTa cumTaloTcs OeWCTBYIOLWMMM cpasy Mocrfe YCMELHOro 3aBepLleHus npoueaypbl
aKTMBaLMM 3aperncTpupoBaHHOro knoya nposepku Ol. Kntoun 31 AelcTBYIOT 40 UX 3aMeHbI N0 MHULMaTUBE
KnueHta wnu no TtpeboBaHuto Komnawuu, nnbo [o npekpaiwieHns wucnonb3oBaHus KomnaHuen
npeaycmoTpeHHbIx CornaweHuem cpeacts 3l1.

Mpn 3ameHe kntovern Ol KnueHtom KomnaHmv ¢ mMcnonb3oBaHMEM MpefycMOTPeHHbIX CornaweHvem
cpeactB 3l cosgatotca HoBbIM - kntov Al n kntoy npoBepkn Il KnuneHta. Mopagok XxpaHeHus u BBoda B
aevictaue kntoder 3N KnueHta npu nx 3ameHe aHanornyHbl ONMCaHHOMY BbILUE.
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2.3. Co3paHue, pacnpocTpaHeHue n 3ameHa kno4ven YII1 knueHTtoB KomnaHmm — ropunanyeckux
n g n vHauBMAyanbHbIX NpeanpuHUMaTenen.

KnneHT, 3aknioumBLIni ¢ KomnaHuen Cornawenne o NpusHaHUmM 1 UCNOJNIb30BaHUN 3NEKTPOHHON LindpoBOM
nognucu, nony4vaet cpeactea Oll. Cpenctea 3l pacnpocTpaHsloTCs CBOOOAHO M MOryT ObiTb MONyYeHbI
KnveHTOM MO 3NeKTPOHHOW MouTe, Ha Auckete (KOMMAaKT-OUCKe), 3arpy)KeHbl C KOpPMopaTMBHOIO canTta
Komnanumm n 1.4.

KnneHt yCTaHaBJIMBaET cpencrtea Or1 Ha cBoem fokanbHOM KOMMNblOTEPE. C ncnonb3oBaHnem cpencTte arn
KIMMEHT co34aeT Ha CBOEM J10KalilbHOM KOMMNbOTEPE KITHOY Ol n kntou npoBEPKN Ol knneHTa.

Kntou 31 knueHTa XxpaHUTCA Ha nokanbHOM KomnbioTepe KnveHTa B 3awmdpoBaHHOM Buge w
ucnonb3yetcd  ANg  NOAMNWCAHUSA  3MNEKTPOHHbIX  AOKYMEHTOB,  Yy4acTBYKOLWMX B 3NEKTPOHHOM
OokymeHToobopoTe mexay Komnavven un KnneHtom. OTBETCTBEHHOCTb 3@ COXPaHEHWE CEKPEeTHOCTU
(HekomnpomeTauuto) kniova Il KnueHta nexut Ha camMoMm KNuneHTe.

Kntoun 3l knueHTa BBOAATCA B AEWCTBME NOCrne perncrpaumm kntova nposepku 3. Kniou nposepku 3l
KrnneHTa MOXeT ObITb 3apernctpupoBaH B odouce Komnanum nnbo yaaneHHo.

PervcTtpauus kntoya npoeepku Al knneHTa B odmce KOMMNaHuu:

e dann, cogepxalwmii kntod npoeepkn I, goctaBnsieTcsl NpeacTaBUTENEM KMeHTa B oduc
Komnanuun. MNMpeacraButens OMMKEH MMETb Mpu cebe NOANMHHUK JOBEPEHHOCTU, KOTOPOW KMUEHT
yrNONMHOMOYMBAET NpeacTaBUTENS Ha nepegadvy kroya nposepku 3l1.

e [locTtaBneHHbin hann knoya nposepkn 3l pacneyaTbiBaeTcs COTPYAHMKOM KOMNaHWM Ha BnaHke
PervctpaunoHHon kapToyku kniova nposepku Il Knuenta (MpunoxeHne Ne2) n nognuceiBaetcs
YNOSIHOMOYEHHbIM NpeAcTaBUTENEM KIMeHTa.

e  Qann kntova npoepkn A KnneHta TecTupyeTcs COTPYAHMKOM TEXHUYECKOW cnyx0bl Komnanum n
B Cfly4ae ycreLHoro Tecta peructpupyetcsi B cucteme Ofl.

YpoaneHHas peructpauus knioda nposepku Al knneHTa:

o dann, cogepxawmn knov npoeepkn I, oTnpaBnsetrca knueHTom B agpec KomnaHuu no
3MEKTPOHHOM NnouyTe.

e [lonyyeHHbI avn knioya npoBepkn Ol TecTupyeTcs  COTPYAHMKOM TEXHWYECKOM CryxObl
KomnaHun.

e [lpu ycnewHoM pesynbTate TecTa davn krova npoBepku Al pacneyatbiBaeTcs COTPYOHUKOM
Komnanun Ha 6naHke PerncrtpaumoHHom kapToyku knoyva nposepku Ol KnueHTta (MpunoxeHne
Ne2), nognucbiBaeTcs YNOMHOMOYEHHbIM COTPyAaHWKOM KomnaHun, 3aBepsieTcd neyatblo U
OTMNpPaBNseTCs KMMEHTY MO noyTe (Kypbepom u T.M.).

e Pykoeogutenb opraHusauum KnueHTa nognucbiBaeT pacnedatky Kroya nposepku Ol n 3aBepsieT
ee nevatblo. BosMoxHO noanucaHue pacnevatky kntoda nposepku Ol He pyKoBOAUTENEM
KnueHta, a YNOSTHOMOYEHHBIM Ha 3TO NMUOM. B 3TOM cnydae KnvMeHT npuknagbiBaeT K
noanucaHHoOM pacnevaTke NOANMMHHMK UMW HOTapuanbHO 3aBEPEHHYH KOMUo [OBEPEeHHOCTW,
noaTBepXKAatoLel NoNMHOMOYMS NOAMUCHIBAIOLLETO.

e [lognucaHHasa c obenx CTOPOH pacnevartka kntoya nposepkn 31 (B cnyvyae HeobxoaMMoOCTM — C
OOBEPEHHOCTBI0) HanpaBnseTcsa B agpec KomnaHum no no4yte (Kypbepom v T.M.).

e [lpu nonyyeHun noanuMcaHHOM C obeux CTOpPOH pacneyaTku knwoya nposepkn 3l (B cnydae
Heob6X04MMOCTU — C JOBEPEHHOCTBIO) COTPYAHMK TEXHUYECKON CryXObl KOMMaHUM  perncTpupyeT
kntoy nposepkn Al B cucteme 3r1.

Knitoun 3l KnueHTta cuntarotcs OenNCTBYOLWMMUN cpady nocne peructpauum kntoya nposepku 3. Knoun
Ol penctByldT [0 UX 3aMeHbl MO MHUUMaTUBe KnveHTa unu no TpebosaHnuto Komnawuu, nubo go
npekpaLleHms ncrnonb3oBaHms KomnaHuner npegycmoTpeHHbix Cornawenuem cpeacts 3.

Mpn 3ameHe kntoven Ol Knuentom Komnavum ¢ mMcnonb3oBaHMEM MpedyCcMOTPeHHbIX CornaleHnem
cpeactB Al cosgatotes Hoebin kntov Al m kntod npoBepkn Al KnveHTa. MNopsgok xpaHeHus n BBoda B
aencteue krtoden Il KnueHTa npy nx 3amMeHe aHanornyHbl OnMcaHHOMY BbiLLE.
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3. Nopspok ncnonb3soBaHus 3l B aneKTPOHHOM AOKyMeHToo6opoTe mexay KomnaHuen u ee
Knnentamm

3.1. O6wue nonoxeHus

O6wmeH ANMEKTPOHHbIMU OOKYMEeHTaMn Mexny KomnaHuen n ee KnueHtamm npon3BoanTCA TOJIbKO 4epes
CI'IELJ,VIaJ'IVI3I/IpOBaHHbIl7I pasgen B web-kabuHeTe KnueHta numbo yepes CI'IeLJ,VIaJ'IVI3I/IpOBaHHbIl7I mMmoayIb
TepMunHana SmartX. MHbIX (*)OpM obmeHa, BKNoYas UCnosnb3oBaHne SﬂeKTpOHHOVI NOYThl, HE OONYCKaEeTCA.

Ol KomnaHuu co3gaeTcss YNONHOMOYEHHbIMU COTPYAHMKAMU C UCMONb30BaHUEM MPEeAYyCMOTPEHHbIX
CornalueHnem o NpusHaHUM 1 UCNONb30BaHUN 3NEKTPOHHON noanucy cpencts 3l u kntova 3l KomnaHuu.

3l KnueHta cospaeTcs:

e [lpu ncnonesosaxum MN3I - KnueHTom nocne BBoga normHa n napons exoga B 340 nnun tepmunHan
SmartX ¢ ncnosib3oBaHMeM NOJSTy4EHHOro KNneHToMm rno SMS cneuyuansHoOro koaa.

. I'IpM ncnonb3oBaHun YII - KnneHToM ¢ cnonb3oBaHNEM npeagyCcMoOTpPEeHHbIX CornaiueHuem o
NPU3HaAHUN N NCNOJ1Ib30BAHUN SﬂeKTpOHHOVI noaonncu cpencrte Ol n kntoya 31 KnuexTa.

3.2. MognucaHue 3NeKTPOHHbIX AOKYMEHTOB, HanpaBnsaemMbix KomnaHuen ceoum KnueHtam

OneKTPOHHble AOKYMEHTbl, Hanpaensemble Komnanuewn csoum Knmentam, ™oryT ObiTb co3gaHbl C
MCMONb30BaHMEM pPa3fMYHbIX NPOrPaMMHbIX CPEACTB — TEKCTOBOro pedakTopa, SMeKTPOHHbIX Tabnuu,
creHepvpoBaHbl TOProBOW CUCTEMOW, cuctemamm 63ak-odmca v T.4.

ObsasatenbHbIM YCNOBUEM SBNSETCA Hanuume y HanpaBnsemoro KnmeHTy anekTpoHHOro gokymeHta YOIl
KomnaHun. [JOKyMEHTbI, HE MMeloLmMe TakoW MOAMUCHK, cuuTarTca HepencTBuTenbHbiMU. Al KomnaHum
dopmupyeTcs npu 3arpyske 31 B cuctemy 30.

®opmuposaHme 3l KnneHta npoucxoaut no nHuumnatmee Knnenta. PopmmnpoBaHme anekTpoHHOW NoANNCH
KnvueHT moxeT npepBaTb B nobGOM MOMEHT. B 3TOM crnyyae  SnMeKTPOHHbIM [OOKYMEHT oOcTaeTcs
HenoanMcaHHbIM CO CTOPOHbI KnueHTa.

3.3. MNoanucaHue ANNEeKTPOHHbIX AOKYMEHTOB, HanpaBnsdeMbIX KnueHtom B agpec KomnaHuun
KnneHT moxeTt HanpaBuTb B agpec KomnaHun OOKYMEeHTbl ABYX TUMOB!:

e [JlokymeHTbl cTaHgapTHOM opMbl. Takne AOoKYyMeHTbl (DOPMUPYIOTCS C UCMONb30BaHUEM DOPM,
pasMeLLEHHbIX B cneuvanm3npoBaHHOM pasaere 3aluLLeHHON 30Hbl KoprnopaTUBHOro canTa
Komnanun.

e  [lokymeHTbl NPOM3BOSbHOM (POPMbI. Takne 4OKYMEHTbI MOryT BbITb CO34aHbI C UCMOMb30BaAHMEM
Pa3nNuMyHbIX MPOrpaMMHbIX CPeACTB — TEKCTOBOrO peAakTopa, SMeKTPOHHbIX Tabnuuy 1 T.4.

O6s3aTenbHbBIM YCINOBKUEM SBMSIETCS Hanuuue y Hanpaensiemoro gokymeHTa 3l KnveHTa. [JJoKyMeHTbl, He
UMetoLLMe TaKon NoAMNUCU, CHUTAKOTCA HeAENCTBUTENBHBIMU U K PACCMOTPEHUIO HE NMPUHUMAIOTCS.

OneKTPOHHbIE JOKYMEHTbI CTaHAAPTHOW hopMbl nognuckiBatoTcst KnmeHToM B cnegytowem nopsigke.
Mpw ncnonbsosanuu MIrl:

e [lo BbibBpaHHOW KnneHToM cTaHgapTHOM hopme aBToMaTU4eCcku popmMupyeTcst SNeKTPOHHBIN
OOKYMEHT.

e  KnneHT BU3yarnbHO NpoBepsieT KOPPEKTHOCTb MHbopMaLmn, cogepatlencs B cchopMUPOBaHHOM
of.

e [lpu cornacum c cogepxaHvem gokymeHTa KnmeHT 3anpalumBaeT cnewumnanbHbli KOA, KOTOpbIv
aBTOMaTUYECKU BbIChINTAETCH Ha yKa3aHHbIn KnueHTom Homep TenedoHa no SMS.

e KnuneHT BBOAUT NonyyeHHbln ko B cuctemy 30.
Mpn ncnonssosaHumn YOrl:

e  CdopMMpOBaHHbIN 3MEKTPOHHBIN JOKYMEHT B 3alinpoBaHHOM Buae 3arpyxaeTtcsi ¢ cepBepa
KomMmnaHnn Ha nokarnbHbIn KomnbioTep KnneHTa.

e  3arpyXeHHbI JOKYMEHT aelwmndpyeTcs ¢ ucnonb3oBaHmeM cpeacts 3l Ha nokanbHOM
KomnbloTepe KnueHTa.

e  KnueHT BU3yarbHO NPOBepSsiET KOPPEKTHOCTb MHPOPMaLMK, codepKalleiica B AelundpoBaHHOM
a[.

e [ewmndpoBaHHbi fokyMeHT nognuceiBaeTcs Ol KnneHta. Co3gaHHbIM dhann aneKTpoHHON
nognucu KnueHta aBToMaTuU4eCcku 3arpyxaeTcsa Ha cepeep KomnaHuu.
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LLlarv BbINONHSIIOTCS NOcneaoBaTenbHO oauH 3a ApyriM. [Jo 3aBepLUeHnst TEKYLLEro wara creayroLmi war
HauMHaTb Henb3s. B xome 3arpysku Ol KnveHta Ha cepBep KomnaHuu npoBoauTcs aBToOMaTuyeckas
npoBepka ee KOpPpeKTHoCTW. B crnydae oTpuuatenbHOro pesynbTata MPOBEPKU 3NEKTPOHHbIA JOKYMEHT
OCTaEeTCsi HEMOANMCAHHBIM CO CTOPOHLI KnneHTa n K pacCMOTPEHMIO HE NPUHMMAaETCS.

ﬂ,OKyMEHTbI I'lpOVI3BOJ'IbHOl7I (bOprI noanncbiBadTCA KINMEHTOM B crieayrouwlemM nopagke:

¢ C ncnonb3oBaHneM crneunanm3MpoBaHHOro nHTepderica KopnopaTMBHOIO canTa Ha CBOeEM
nokanbHOM KomnbloTepe KnmeHT BoiGMpaeT anekTPOHHbBIN JOKYMEHT, KOTOpPbIN cobupaeTcs
HanpaBuTb B KomnaHuio.

e BbiGpaHHbIN aNeKTPOHHbIM AOKYMeHT nognuceisaetcs Ol KnueHTa.

e  OMEeKTPOHHbIN AOKYMEHT U hawin 3NeKTPOHHOW nognucu KnveHta K HeMy aBTOMaTU4ecku
3arpyxxaeTcs Ha cepsep KomnaHuu.

LLlarn BbINOMHAKTCA NocneaoBaTenbHO OAVH 3a Apyrum. [1o 3aBepLUeHUst TeKyLLEero wara cnegyloLwni war
HauMHaTb Hemnb3da. B xoge 3arpysku anektpoHHoro gokymeHTta m Ol KnueHta Ha cepBep KomnaHuum
NpoOBOANTCA aBTOMaTMYecKas MpoBepKka KOpPPEKTHOCTW noanucu. B cniyyae oTpuuaTenbHoro pesynerara
NPOBEPKN 3MEKTPOHHbIN JOKYMEHT OCTaeTCs HEeMOANUCAHHLIM CO CTOPOHbI KMMEHTa U K paCCMOTPEHUIO He
NpYHUMaeTCs.

dopmmpoBaHme anekTpoHHow nognucy (kak Marl, Tak n Y3I) KnneHT MmoxeT npepBaTb B NM0OOA MOMEHT.
B aTOoM cnyyae 3neKkTpOHHbIV JOKYMEHT OCTAaeTCsl HENoAMNMCaHHbIM CO CTOPOHbI KnneHTa 1 K paccCMOTPEHUIO
He NpUHMMaeTCs.

3.4. O6paboTka NoANMCaHHbIX 3NEKTPOHHbIX A OKYMEHTOB

OneKTPOHHble JOKYMEHTbI, obnagatowime koppektHeiMn 3l KnneHta n KomnaHum, cuMTaloTcs NpUHATLIMA
KomnaHuen k paccMoTpeHuto. Mopsaaok ganbHenwen oopaboTkn Taknx JOKYMEHTOB aHanornyeH npuHaToMy
B KomnaHum nopsigky o6paboTku BymadkHOM JOKYMEHTaUmMN.

Ecnn xota 6bl ogHa u3 Ol 3MeKTPOHHOro AOKyMeHTa SBMAETCA HEKOPPEKTHOW, AaHHbIA AOKYMEHT K
paccmoTpeHuto KomnaHuen He npuHumaetcs. CtopoHa, obHapyxumBlias HekoppekTHocTb Jl1, obssaHa
yBEeOOMUTb OPYry0 CTOPOHY O AaHHOM dhakTe.
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lMpunoxeHue Neo2
k CoanaweHuro o NpU3HaHUU U UCMNoJIb308aHUU 3JIEKMPOHHOU nodnucu

PernctpaunoHHas kapToyka
Knroua npoBepku 3l KnueHTta

" " 200 __e. PernctpauunonHbii Kog KnueHra:

Kntou npoBepku Ol KnueHra:

*kkkkkkkkkkkkkkkkkkkkkkkkhkkkkkkkkkkkkkkkhkhkkhkkkkkkkkkkkkkkkkkkkhkhkkkkkkkkkkkkkkkhkkkhhkkkkkkkkkkkkkkkhkkhhhhkkkkkkkkkkkkkkhkkkx

kkkkkkkkkkkkkkkkkkkkkkkkkhkkkkkkkkkkkkkkkhkhkkkhhkkkkkkkkkkkkkkkkkkhhkkkkkkkkkkkkkkkhhkkhhkkkkkkkkkkkkkkkhkkhhhkkkkkkkkkkkkkkkkkkx

kkkkkkkkkkkkkkkkkkkkkkkkkhkkkkkkkkkkkkkkhkhkhkhkhkkkkkkkkkkkkkkkkhkkhkkkkkkkkkkkkkkkkhkkkhhkhkkkkkkkkkkkhkhkkhkhkhkkkkkkkkkkkkkkkhkkkx

*kkkkkkkkkkkkkkkkkkkkkkkkhkkkkkkkkkkkkkkkhkhkhkkhkkkkkkkkkkkkkkhkhkkhkkkkkkkkkkkkkkkkhhkhkhhkkkkkkkkkkkkkkkhkkhhkhkkkkkkkkkkkkkkkhkkkx

kkkkkkkkkkkkkkkkkkkkkkkkkhkkkkkkkkkkkkkkkkhkkkhkkkkkkkkkkkkkkkkkkkhhkkkkkkkkkkkkkhkhhhhhkkkkkhkkkkkkkkhhhhkhkhkhhkkhkkkkkkkkkkkhkkkx

kkkkkkkkkkkkkkkkkkkkkkkkkhkkkkkkkkkkkkkkkhkhkkhkhkhkkkkkkkkkkkkkhkkhkhkhkhkkkkkkkkkkkkkkkhhhhhkkkkkkkkkkkkhkkhhhhhhhkkkkkkkkkkkkkhkkkx

kkkkkkkkkkkkkkkkkkkkkhkkhhkhkhkkkkkkhkkhhhhhhhhkkhkkkkkkhkhhhhkhhhhhhkhkkkhkkhkhhhhhhhhhhkrrkkkkrkkhkhkhhhhhrrhrrkkxkhkrhkhrkhhhhiix

kkkkkkkkkkkkkkkkkkkkkhkhkhhhhhhhhkkkkkkhkkhhkhhhhhhhkhkhkkhkkkhkkhkhkhkhhhhhhrhkhkkkkhkkhhhhhhhhhrrhrdkrhrkkkrkhhhhhhhhhhhrkxkkxkkrkhhrck

kkkkkhkkkkhkkkkkkkkkkkkhhhhhhhhkhkkkkkhkhkhhhhhhhhrhrhkkrkkkhkhkhhhhhhrrhrrrkkrkkkhkhkhkhhhhhhhrhrrkrrkkrkhkhkhhhhhhhhhrrkkxkkrkrkhickx

kkkkkkkkkkkkkkkkkkkkkhkkhhhhkhkkkxxkx

Om umeHu Bbpokepa: Om umeHu KnueHma:

M.TT. M.TT.
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lpunoxeHue No3
k CoanaweHuro 0O Npu3HaHUU U Ucrnosib308aHuUU 3J1eKMpPOHHOU nodnucu

YBEOOMNEHMWE

06 oTmeHe aeincTeusa knova A KnueHTa n cooTBeTcTBYIOWErO eMy Kntoya nposepku A KnueHTa

" " 200 __e. PeructpauuonHein Kog Knuenra:

KnuenTt yBegomnsieT OTKpbITOE akLMOHEPHOE o6Lu.eCTBo\ "uBecTuumnoHHas komnauma "An Tu ueect"

0 TOM, yto C " " 20 r. kmtoy 3l KnneHTta (gorosop Ne oT )

cuntaeTcsa HefencTBUTENbHbIM.
CootBetcTBYytOWMN emy kntod nposepkn Ol KnveHTa yTpaumBaeT cuny Aans ganbHenwero

npuMeHeHuda c BbILIJeyKa3aHHOl7I AaTbl.

Om umeHu KnueHma: / /

M.TT.
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